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geT 2 1953
“ywcial assistent to the DD/A
ATIH: | |
Doputy Comptroller
fropesed Agency Regulaticn ) PUHAISY INDICIA MATL

i+ There 1s attached a redraft of a proposed Agency regila«
tion %o impicwent the procedurcs, reports and payuents required
under Public laws and Qxders of the Postmmster Genersl in
connection with Penalty Indicis used en envelopes, wreppers and
“gss This draft supersedes the josed regulation on this
wiblect proposed by the Logistics Sce and forvarded to this
i,:u;ce by Mr. John Warner on a routing slip dated 21 September

g .

e This proposed regulation rescinds Agency Regulatien

[ |Reports Required Covering Penalty Mail.

: 3. Payment for Pepalty Indiciz became effective 15 August
<553 under Pyblic Lav 286, It 1s, thereforg requested that the
vreposed regulation be published st the earliest possible dete
i order that all of the Agency will be fully informed of the
swrent requirements pertaining to this subject,

’ b,  The propooed regulation has been developed ia collabera~
tion with representatives of the (ffice of General Services and
iz Loglstics uffice.
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3. BEQUISITIONS WEFHIN AGENCY
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Furgose

This regulation pnmibes pmcedml to be followed and reports to be
prapared in order that this Agency Will comply with Act of June 25, 1948
(Title III of Public Law 735) as smended by Publie Law 286, epyroved
August 15, 1953, and ss supplemenied by Order Ho, 55348 tssued by the
sostamster Gemeral oo August 31, 1953, coacerning postal matter bearing
penalty indicie meiled by Departments and wi@s of the Govermment
other than the Post Office Department.

Scope _

. Each separate Office, Division or Staff of this Agency possessing, using,

or ordering for future use, vhether used or mot, amy penalty Mcty‘ sovers
or wrappers listed bdelow vill comply with &1 portiens of thts ml&u
tion applicable to it.

(a) Envelopes (all sizes)

(v) Labels

{c) Wrappers

Tomrs

crese
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(a) cards . .% “yrmation
(o) Tags
. {£)- Uther Indicis Matter
PW on }3)&! R &Y apl doov warad

A cow of eack purchase order, a@- mquhttuu  govering pemalty
savelopes ordered under contracts of ﬂu Postmaster General or

‘articles bearing penalty indicia ordered zmerthroujhm

Government Printing Office will be retained by the ordering or
requisitioning office and all guch documents will be Torwarded
by the f1fth day of the Bonth following $he emd of each quartar to the
Chief, Fiscal Diviston, Office of the Comptroller (CIA) for submission
to the Post Office Department. This copy will be in sddition
to any other coples of such &ocuments mch are required for ocbligation
and payment of supplies. |
Gne copy of every suchk purchase order or requisition for pemalty wail
will be forvarded curreatly as exscuted to Dooument Control Unit,
Stock Contreol Section, Bupply "Btvi-ton, Logissics Office, (CIA).
A guarterly statement will be submnitted to the Chief, Fiscal Divisiom,
Office of the Comptroller, covering articles bearing the pexalty indicia
that are prepared or procured othwrwise than under contrzcts mads by the
Postmaster Ceneral or froa or thmg& the Government Printing Office.
This quarterly statsment will identify the quantity of each type of
penalty indicia so prepared or procured in accordance with the require-
ments of the Post Office Departuwent Form B/A-38. The Chief, Fiseal
Division, Office of the Comptroller, will render a quarterly report

-® e
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Bivisten of Accounting, Post Office Department. Such report will be
submitted on iost Office Departmest Form B/A-U8 showing musbder of
’;»il!m &9 prepared or procured.

d. The Chief, Fiseal Division, Office of the Cowptrollsr (CIA) will be
notified currently of ell cancelistions or amendments of purchase
orders ur requisitions for envelepes or other articles bearing the
penalty indicla for transmittal to the Fost Office Department.

e. X0 jurchase order nr requtsitim yrepared for precurement of

 pepally indicis in the Procurement Pivision will contain items other

than penalty indicias.

£. All penalty enveloyes procured under contracts made by the Postmaster
General should bear the identifying sysbol "'(mg)”, sither in the upper
right corner delow the penmalty clause or below the words "Offictal
Busingss”, in commection with the resers card in the upper left corner
0f the address side. Similarly, all mmtter bearing pemslty indicia
procured through the Governsent Printing Offiece should bear the .
tdentifying symbol "(GFO)".

3. REQUISITIONS WITHIN AGENCY

a. All requiuit_tmu prepared by Offices, Divisions or Staffs for penalty
wail indicia will be submitted to Stock Control Seetiom, Supply Division,
jogistice Office, and will be prepared for the approving signature
of the Chief, Supply Division.

b. Such requisitions will list only penalty mail iteas.

c. rcmzta Wimvum will cause to be kept in the Stock Comtrol

¢ o

Bcctlon arli o odited, mm coples of uquuitm for pemalty
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(1) I bereby certify that during the quarter ended

indicia. Such file vill comsist of twe coples of every requisition

recsived for penalty wail., -
CON/LIAKCE CERTIFICATRS

et

‘It 1is incuzbent with the head of each Office, Division and Staff
that no use be made of penalty mall covers or wrappers in violation of

the fenalty Mail Act of 1548, In order that the Agency may have sn
adequate basis for signing the guarterly certificate of compliance
required By P. L. 785, 80th Congress, to the Posteaster Genersl, the

_ certilicate below, acoomplished und signed by the head of ssch

Offim; Division, or S5taff, will be forwarded to the Chief, Fiscsl
Division, Office of the Comptroller {CIA) by the Fifth day of the
month folloving the end of each guarter.

13, no hook, veport, periodteal, bulletism, pamphlet, list or
other article or document was mﬁtm through the mail free
of postage in violation of eection 306 of the Fenalty Meil Act
of 1943, spproved 25 Juns 1948 (Public Law 785, 80th W»-)

by this (office, Divisicn or Staff), ineluding
all such mailings by its branches or fleld offices.” |
51 guature
Title

(2) After receipt of the sbove-senticned certification, the Comptroller
will yrepare and subait quarterly the required gquarterly |

ugttrkegtﬁ mm to the Assistant Postamster General,

Buremu of Post Orffice Cperstiomns.
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Qanyrity ' formation

5. 1EVENTORY |
8. A definitive inventury, including an item count on all indicia mstter

in desks, will be taken within each Office, Division and Staff

snivally ae of close of busimsq 30 June. A report of the hvantéry
of penslty indicla vill be prepared on forme furnished by Supply
Division, icgistice OfTice; will be signed by the head of Office,
Divigion or Staff; and will be :’iom to Chief, Bupply Division.

b. <hlef, Supply Divieion will regquire that a definitive inventory be
taken of ell warshouse stocks of penalty indicis, ineluding supplies of
such walter in the separate Buxmzn_g Supyly Rooms. Such {nvenmtory will
be accemplished annually as of close of business 30 June.

€. Guantities 0of penalty indicia determined €t be on hand in warehouse
stocks will be incorporated with the accumulated totals of like itens
85 reported anmually by the separate Uffices, Divisions and Staffs,

‘arc tae aggregate totals will be rveported to the Chief, Fiscal
Yivision, Uffice of the Cmptmll;r (CIA) not later than emch 20 July.

' Concurrently with the consolidated inventory report s statement will
be submitted showing the mumber of pieces by types (emvelopes, labels,
ste.) on wiich penslty indicia are obliterated or destroyed becsuse of
cb»oleséence, or for other reasons for transmittal to the rost

- Office Levsrtaent. This statement will contain information as to the
source of the matter, the approximate date of its acquisition, the
reason for its destruction or alteration, and such other data as may
be considered pertinent.

<. When ezgefaiea W&)@r other articles bearing the penalty indicis

| are transferred to anothar government agency, & receist will be obtaired
. ‘Approyed For Release‘20‘06104l139: ¢1A-RDP70-00211R000900030015-2




4

. ‘Approved For Release 2006/04/13 : CIA-RDP70-00211R000900030015-2

N

o G Y e
€. P Nt A;" R R
.\x“;\: AN

from the racelving agency showing the quantliiies ol the various types ol
oeoaliy indicia material transferred., These receipts will be submitied
c*;lri‘*mi;.ly as executed to the Chief; Fiscal Division, Uliice of the
Comptrolier (CIA) for transaission to the fost Cffice Departuent.
&y ACCOURTIRG FU UBE
a. The 4all Cuntrol Section, Geoerad Sarvicee Cifice, will uainteln for
headguarters offices of the Agency a 8aily record of:

(1) ¥irst clase mail dispatched unde: the cenalty privilege.

3 8

(a) Envelopes or pleces of mail not lu excess ol .
Per  PhowE Cowvessgivd
Z 95 05 ConPTRofe,

Ut X 1034 teches
S E e
? -{_3 Pd.ff OFCres 4"75/?

(b) inveloses or yieces of mall of a vlze in excess of ., 2 gz
“h X 103 \neres A ?
¢ine tord.

- —

e~

Seglscered mall for wiich ao fee iz .ald.

P i
L B ®

#sllings mede under a class other than first class segregated in

-
o

socordance with apyolicable rates of sustage 88 required by
sostal laws and regulations.

(4} Tue awiber of envelopes or sieces bewring penalty indicle for
which postags ls apriiec at time of mslling.

H. Fiel@ vidices woi ulilizing the services of the Mall Control Sectlom, but
who u8e penalty indlcis wail will elso coms!y with 6. &., sbove. Al the
close 07 each quarter, this information will be forwarded to their
reprective headquarters office. The headquarters office will
consolidate these reports and rubmit this informatlon to the Chiet,
)Gpneral{ Ser}’ri?e?ﬁ @ﬁ‘ice before the 15th day of the following month.
%igﬁﬁﬁiyv

- b -

P

. ‘e
“
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e. At the élase of eaéh qmt.er,’ thé “hief, General Servicas 0ffice, will
submit & reyort ‘in duplicate to the Chief, Fiscal Divisionm, ,a&tce of the
Dom sroller (CIAY, indlousing:

(L} one total nwshe:a*'bf‘ pleces of mail bearing the peoalty indicia
procegsed thmuga the offlcial charmels of ihe Agency. This
figuré ¥ill be broken down in accordance with 6. a. |

(2) "Tne velue of postage to be transferred to the credit of Lue
Post Uffice Derariment. ?i‘he sostage due for each of the
aateaories listed in 6. a. above will also be indicated.

d. In determining the amount of rostage paysble to the Post office

. Department the following formula will be employed for first class wail:

. e v . A X 0 % e 67"/{3

{}_.) Envelo.es or pieces 10t in excess ol
—i—ae%ee—“?-wul be comouted at the rate applicable Lo & cone-gunce
uonloesl first class lutter (3 cents under exiuting retes ).

Ut x”% JwehesS Q ?

{2} Envelopes and vieces of a size in ‘excess of size—tio—3% will be
computed et the rate of a thres-ounce nonlocal Tirst clase letter
g&} cents under existing retes).

{3} 'hes tee on eai:h article transmitted by registéreci mail will be

- computed at the minimum rate applicsble to an erticle of no
value (30 cents under .existir:g; rates).

Por gther than first class mall ihee au; licable rates for the class

involved in accordance with rostal Laws and Regulatione will be applied.

7. CAYMERT . " |

. therl,f mports ﬂ;,}l be submiited by the Comptroller (CIA) to the

t;. S ::E wﬁmllzr, Division of Accounting, Post Office Departient,

- showing the quantitj of penalty matter malled durlng the preceding

" Approved For Release 2006/0:1/¥ 3 - CIA-RDP70-00211R000900030015-2
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guarter together with the amount of postage payable thereon. These

rz.orts will be prepared by the Fiscal livision from data rovided to it

frow other uffices anl UDivisions of the Lzency. The quarierly reudrts
tor the First three guarters (30 Se,tewber, 31 December, and 31 March}

will be submitted within 30 dayg following the close of the gquarter.

wogt Jifice De artment Form No. B/A-47 (revised) will be uged for these

guarteriy reporte. {uerterly remittances for postsge used under indicia
ea?eiiwill accompany the guarterly reports mentioned above, and re-
plttancer of poetage for the fivet iares guartere shell be in whole
ésllar, rounded amounts.

Witﬁiﬂ 50 daye following the close of emch fiscal yeer & revort will

e subnitted by the Comptroller {CIA) to the Buresu of the Jontroller,
fviston of Accounting, rost Office Department, showing the quantity

ol watter bearing the cenalty indlcir on wand at the close of the

year snd the guantity malled during the vear. Ffost Uff'ice Department

Forw Fo. Bfa-UE (revieed) will be used for this rurpere. 4 report on

rost Uffice Department Form ho B/A-47 (revized) coveriny tie fourth
guarter will also be prejered sud traneyitted with the anpual report on
Form Ko. BfA-%€ {revised). oncurrently with each such rejort the
amount oi sostage due for senalty matter mailed during the year shall
be forwarded or delivered ﬁo the Bureau of the Controller. All interim
{quarterly) payments ;reviously made for the fiscal year siell be
deducted from tae total amount determined to be due.

caymerts for postage u?ﬁé under cover of indicia will be made by check

Sl
. made aﬁiﬂiéifg Treasurer of tha Jnited tates -~ SBervine o the Jost

Cffice Bepartment; Symibol %7901. charges for such payxents will he

: 8-
Approved For Release 2006/04/13.: CIA-RDP70-00211R000900030015-2
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made to the allotment account for the 4ail Uonitrol Sectlon, Geperal

Services uffice, under gbilest class O.

| n
L ag010”
2217
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b. |us1ng penalty indicia mail will also comply with 6.a.
above. At the close of each auarter, this information will be
forwarded to their respective Headquarters Office. The Headquarters
Office will consolidate these renorts and submit this information
to the Chief, General Services Office before the 15th day of the f
following month.
Apprbved by| | AT
Ef | 10/8/53 \gTAT
ILLEGIB
COMPTROLLER changed the first sentence to read:
STAT

b. | Inot utilizing the services of the Mail Control Section

but who use penalty indicia meil will also comply with 6.a. above.
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from the receiving egency showizng the quantities of the various tyqes of
penslty indicia meterial transferred. "nese receipts will be submitted
eurrently s& exccuicd to the Chief, fiscal Division, Uffice of the
\’i}s;,);?:gtmller (¢IA) for trensmission to the lost UfTice Departament.
b.  ALCHOTING FOR USE For 1HerpavnrR75Rs
. OSprcES oF Thy
8. The #ail Control Section, Genersli Services Office, will maintaigfa Tosacy
daily record of: -
(1} First cless mail dispatched under the penalty privilege,
| {1} Epvelopes or pleces of maii 7% in excess of size No. 2
(4 3/3 x 10 1/ Luches). |
b, Fnvelopes or pieces of mall of & size in excess of
size ko, 9.
" {2) Registered mall for vhich nu fee is pald,
{3 Heilings made under & class oilcr Lhen first class segregated in
sceordance with epoliceble rates of potlage &8 regu.red by
sastal lews and regulstione.
{&#} The number of snveloyes or places bearing penslty imdicia ifor
> nseny  which yostage i applied st tine of malling.
5. At the clcee of each quarter, the Chizl, Cemeral Jervices Uffice, will
submit a report in duplicate to the lhicf, Filecal Division, Office of the
Jomptrolles {0IA), fndicetinmy:

{1} %he total number of pleces of wzeil bearing the penalty indicia g

srocessed through the official channelyof t ey, This
Tigure will be broken down in sccoriance with 6. a. EhH—t2r{%)r
and Lh). above.

b f X ‘« " W
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s

Approved For Release 2006/04/13 : CIA-RDP70-00211R000900030015-2

eaot L NEe
H Y

sy .
o *
PP

T
SQC!&" ~'J

(2) The value of ostage to be transterred to the credit of tae
-pst Office De,artment. The postage due for each of the
eéxﬁegories listed in £, a. (1), —{2i-and.(3) above will alec
be indlicated.

In determining the amount of postage payable to the rost Offfce

lepartment the {oliowing formulag will be employed for Pirst

clans mail.

(1) Envelopee or pleces not in excess of size No. § (b 3/8 x 10 1/3
inches) will be computed at the rate s,plicable to & one-ounce
nonlocal first clamss letter {3 cants under existing rates).

(2) Eavelopes and pleces of & size im excesc of size No. 4 will be
emyuted at the rate of & tiwee-vunce monlocal first class leiter
{7 cents under existing retes). |

(3] The fee on cach article transmitted by registered mail will be
comouted at the minimum rate applicable to an article of no
value (30 cents under axtstird;:rutés).

For other than first class mail tne apylicable rates for the class

involved in accordance with -ostsl Laws and Regulations will be spplied.

CAYMENT '

fuarterly reports will be submitted by the Comptroller (CIA) to the

Bureau of the Controller, Division of Accounting, Post Office Department,

showing the quaniity of .enalty satter mailed during the preceding

" gquarter together with the amount ol postage payable thercon. These

reuorts will be prepared by the Fiscal Uivision from dats provided to it
frow other Offices and Diviglone of the Agency. 7The quarterly reporis

T pL OO e
ROy nres “7 -
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“or the first three quarters {3C Geptember, 31 December, and 31 March)
wlil Lo submitted within 30 days following the close of the guarter.
Peat (ffice Department Foru No. B/A-47 (revised) will be used for these

quarteriy reports. Quarterly remittances for postage used under indicia

- zover will accompany the quarterly reports mentioned sbove, and re-

e

nittances of postage fcr the first 'three gquarters shall bLe in whole
dollner, rounded amounts.
Jithin 60 days following the close of each Tiscal year a report wili
e submitted by the Comptroller (CIi) %o the Bureau of the Comtroller,
Pivision of Accounting, Post Office Department, showing the quantity

T raiter bearing the penalty indicia on hand at the close of the
sear nnd the quantity mailed duwring the year. Post Uffice Department
Terw How BJA-46 (revised) will be used for this purpose. A report on
Post Gffice Department Form 'Ro. B/A-KT (revised) covering the fourth
guurter will aiso ve prepared and tmnsmitteé. with the anmual report on
Foa Wo. B/A-46 (revised). Cencurrently with each such report the
anowst ¢f postage due for penslty ratter msiled during the year shall
o forvarded or delivered to the Bureau of the Controller. All interin
(qusrterly) payments previously mede for the fiscal year shall be
deducted i‘rcz; the total amount determined tc be due.

Payrents for postage used under cover 03 indicia will be made by check
rmade payable to "Treasurer of ‘t’né United States - 3ervice of the Post
Office Depsriment, Symbol 47001." (hirges for such peymeuts will be
mdec to the allotment account for the Mail Control Section y Ptce-of-

¢ A
Ganero L%Jervg.c:,es«, under _Sbject class Ok.

(3’ «.g 1) E 25, 24 '1 r';w ‘ "3

e
IR 5. ®
%
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TRANSMITTAL SLIP
8 October 1953
(DATE)
TO:
General Services Office
BUILDING ROOM NO.
REMARKS:
Please find attached
Revised pages of proposed Agency
STAT Regulation [ | PENALTY INDICTA
MAIL. ’
TG s ani O
FROM:
TAS /f"C{}
BUILDING ROOM ‘I'\JO, EXTENSION

FSDE?’Mlgig 36_8 16—64575-1  U. S. GOVERNMENT PRINTING OFFICE

)
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